
 

 

DESIGN MANUAL 

Forest Glade 

103 HOME OWNERS ASSOCIATION, NPC              
hereinafter referred to as “the Association” 

 

 

 
 
Pertaining to the ownership of erven and residents in the homes within the area known as “Forest Glade” 

comprising the subdivisions of Erf 6231, 6232, 6233, 6234, 6235 and Erf 7295 Constantia. 
 
 
NOTE: 

1. This Design Manual is an addendum to the Association's Rules, should be read in conjunction with 
them and has the same force and effect as the Rules.  Copies of both documents are available from 
the Estate Manager or from the website. 

 
2. This revised edition of the Design Manual of the Association was adopted by members at the General 

Meeting of the Association held on 29 November 2018 and is effective from that date. 
 

 

 

 

 

 

 

 

 BY ORDER OF THE BOARD OF DIRECTORS OF THE ASSOCIATION,  

 hereinafter referred to as “the Directors” 
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INTRODUCTION 
 

This document is an approved addendum to the 103 Home Owners Association’s Rules and, as such, is 

binding upon all residents by virtue of their membership of the Association. 

The aesthetics of the original Forest Glade “township” scheme, constructed in two phases in the mid-1970s, 

is derived from a construction system that consisted of modular units of poured concrete using a shutter 

system that created a Fairface brick effect, with “building blocks” arranged to form three types of units with 

flat roofs behind parapets. This resulted in a unique “cubistic” aesthetic that should be maintained by effective 

building guidelines and controls, including the common areas, hard landscaping, etc. The basic principles of 

this aesthetic are therefore, as determined by the original proposal: 

“Simple forms (in a single colour) with no decorative features. This should apply to all elements 

that make up the whole building including site works. 

The dwelling units, generally semi-detached with minimal formalization of its individual erf 

boundaries are set in a park-like landscape. Spatially, therefore, the individual erf “extends” into 

the common area, which results in a sense of spaciousness and enhances the rural context.” 

The Forest Glade development is zoned General Residential, Sub-Zoning 1: Group Housing GR1. The 

development Rules (design principles) that apply to Group Housing in terms of the sub-zoning are as follows: 

“All buildings and structures shall be planned, designed, and built as a Harmonious Architectural Entity 

and special attention shall be given to aesthetics, architectural co-ordination, urban design, and 

landscaping.” 

The Architectural Language that makes up this harmonious architectural entity and aesthetic include 

• Unit form and erf “footprint” / coverage 

• Roofs 

• Windows and doors 

• Pergolas, canopies, awnings and balustrades 

• Hard landscaping - boundary walls/fencing/brick paving 

• Colour 

THE PURPOSE OF THE DESIGN MANUAL 

The Association has appointed independent, practicing consulting architects to draw up a manual to assist 

homeowners in the planning of their homes within the parameters laid down in the manual. The purpose of 

the Design Manual is to: 

 

1. ensure that Forest Glade regains and maintains a coherent aesthetic, which over the years due to lack 

of proper controls/rules, has been lost. 

2. revert to and maintain the original intended aesthetics as far as possible. 

3. comply with the development Rules (design principles) that apply to GR1. 

4. provide guidance, by means of a dynamic document which is subject to change. For this reason, 

existing deviations cannot be assumed to have established any precedence. 
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DESIGN RULES 

The design criteria set out in this Design Manual are in addition to Local Authority and National Building 

Regulations. The Association reserves the right to amend this manual, where necessary, to ensure the 

continued protection and retention of the visual integrity of Forest Glade. 
 

THESE RULES ARE NOT RETROSPECTIVE FROM THE DATE OF THEIR APPROVAL BY THE 

MEMBERS OF THE ASSOCIATION AND PAST PRECEDENT WILL NOT APPLY. 

 

Note: Any project that will affect the external architecture and aesthetics of a property, no matter how small, 
must be discussed and approved by the Design Review Committee.  Application forms available at the Estate 
Manager's office. 
 

1. Unit form and erf footprint/coverage 

1.1 Due to the “cubistic” aesthetic, extensions are to be linear with the planes of the walls lining up, where 

possible, to maintain the aesthetic. No constructions will be permitted that are not at right angles to 

existing constructions and neither will “freeforms” be allowed. Parapets are to line up where applicable, 

all as per the following examples as demonstrated on typical extensions on individual erven. 

 

1.2 Due to the concern of “overbuilding” the individual, private erven and its effect; e.g. loss of privacy, sun- 

and natural light etc. on adjacent properties, a coverage of 70% is imposed on all properties. 

Furthermore, the following north-facing building lines are imposed, including the articulated set-backs: 
 

1.2.1 Type A – 3.000 building line 

1.2.2 Type B – 4.000 building line 

1.2.3 Type C – 5.000 building line 
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These building lines may differ from site to site due to different erven sizes and orientation and will need 

to be indicated on individual site development plans (SDPs). 

 

2. Roofs 

2.1 All roofs, whether metal or clear sheeting, concrete or boarded, as well as gutters are to be contained 

within parapets/ fascia’s so that no end profile of the roofs or gutters are visible. 

 

2.2 Where metal roof sheets are visible from adjacent properties, e.g. ground floor roofs, they are to be 

painted light grey.  Alternatively, white polycarbonate sheeting may be used. 

 

2.3 Solid parapets are to be used on all elevations. Yards and small storage areas (partial) under 

cantilevers are exempt. 

 

2.4 Rainwater pipes may be any of the PVC profiles available, i.e. square, rectangular or round. When new 

rainwater heads (hoppers) are required, they shall be Marley CAT. No. DRH1.  If necessary, one 

additional rainwater pipe and rainwater head may be installed to accommodate overflow.  Rainwater 

pipes should, as far as possible, be vertical.  Where overflows are required, a 75mm diameter pipe may 

be provided through the parapet wall located above the rain hopper. 

 

 

3. Verandas, pergolas, awnings, canopies 

 

3.1 Canopies (above front doors and other external doors) to be as ribbed aluminium in the same colour 

as external walls or if new, ‘Foldo Blinds’ ”Marble White”. Canopy to be contained within the plaster 

band.  Refer alternative (larger) canopy design to detail below. 

 

3.2 Pergolas to be manufactured from painted hardwood or powder-coated aluminium (colour: white or 
clear) and are to be contained within the plaster band where fixed to the building, or under a 
cantilevered first floor. Pergola supports are to be square or rectangular in similar material (not masonry 
piers) (colour: white). Pergolas may be roofed over with polycarbonate sheeting (colour: white or clear) 
to form a “veranda” (refer to above). Gutters to be concealed behind white fascias (refer to above). 

SECTION THROUGH LEAN-TO FLAT ROOFS 

 

SECTION THROUGH PERGOLA/AWNINGS           
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3.3 Adjustable aluminium awnings are permitted and are to be concealed behind fascias. Colour: white. 

 

3.4 Retractable, canvas awnings under pergolas are permitted. Colour: refer to 14. 

                                                                           LARGE CANOPY DESIGN 

4 Unit walls 

 
4.1 Horizontal plaster bands are to match existing bands in width, height, and texture with joints expressed. 

4.2 Brick to match as close as possible to original and to be painted “Fairface”. 

4.3 Plastering of walls is permitted with joint lines expressed at the levels of the mock structural concrete. 

The extent of plastering a unit must terminate in internal corners as per the diagram. 

 

PLASTERING OF UNITS OPTIONS 
1 – PLASTERING BETWEEN CLOSED CORNERS ONLY – REMAINDER OF UNIT REMAINS FAIRFACE FINISH. 
2 – PLASTERING IN AREAS WITH NO CORNERS – COMPLETE UNIT TO BE REPLASTERED INCLUDING    

BUILDING FACE ONTO NEIGHBOURS PROPERTY. 
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5. Windows 

 
5.1 All windows are to be manufactured from aluminium (epoxy powder-coated) or PVC, and are to be 

white in colour. 
 

5.2 All windows are to be set into the wall plane only and may not project into the horizontal plaster bands, 
except in yard/storage areas. The top of all windows must be in line with the underside of the smooth 
plaster bands. 

 

5.3 Where (bathroom) windows overlook common property or private erven, fixed obscure glass is to be 

fitted to a minimum height of 1750; with a 350 opening section above. 
 

5.4 Due to fire risk, no windows will be permitted on common walls within 3m of a neighbouring unit, other 
than those that are already in existence. 

 

5.5 No windows will be permitted on east or west walls if they overlook a private erf.  Stairwell windows will 
only be permitted if they do not overlook private erven so as not to affect the privacy of adjacent 
properties.  The size thereof is restricted to a maximum height of 1200mm and a maximum width of 
600mm. 

 

5.6 Windows must be of a vertical proportion or square (inhabitable space) and in multiples of a given 
900mm or 600mm module and in formats as suggested in the diagrams below. The only exception is 
for windows in kitchen yard enclosures and approved feature windows, which may be of a horizontal 
proportion (refer to 5.7). 

 

5.7 Horizontal feature windows will be permitted on east or west walls, limited to one per side only and to 
the proportion of: length 1200/1800mm; height 500mm.  This is subject to the affected neighbour's 
consent, which shall not be unreasonably withheld, and to Board approval. 

 

5.8 Sliding windows are permitted subject to the rules in the Design Manual. 
 

5.9 Shutters (internal only) to be horizontal, sliding, louvred in aluminium or wood.  Colour to be white. 
 

5.10 Burglar guards to be positioned internally and of simple linear design (horizontal members only) 
preferably clear view type and if metal to be painted white.  Where it is not possible to install internally, 
external burglar guards must be of a linear shutter design and in white.  No ornate or Trelli-type window 
guards will be permitted. 

 

WINDOW AND DOOR TYPES SCHEDULE 

 
The windows and doors are based on multiples which can be repeated and divided into horizontal modules 

which can be repeated in various configurations. 
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6. Doors – external 
 

6.1 All doors are to be manufactured from aluminium (epoxy powder-coated), PVC, and/or timber. 
 

6.2 Front doors may be painted white or one of three specified colours (refer to section 14).  All other doors 

must be painted white. 
 

6.3 No ornate or decorative doors are permitted. 
 

6.4 For door types, refer to schedule above. 

Note: All glazed doors can be double doors (“french doors”), sliding doors or stacking doors on the 

north side of units only. 

6.5 Security gates: 
 

6.5.1 External security gates to be of a simple design.  Colour white. 
 

6.5.2 Trellidoors will be allowed internally only. 
 

6.6 Garage doors: 
 

6.6.1 Groups of garage doors in blocks are to be of identical pattern/design. Horizontal slats of either 
hardwood painted white or smooth white aluminium.  Once all owners in a block of garages 
agree to replace all the doors in that block simultaneously, they shall so advise the Board 
requesting their approval, which shall not be unreasonably withheld. 

 

6.6.2 All doors are to be set into the wall plane only and are not to project into the horizontal plaster 

bands. 

 

7 Balustrades 
 

Balustrades may be a solid wall, glazed or white painted metal, or stainless steel wires, or horizontal 

wooden slats with open joints painted white or a combination of the above (refer to drawing below).  No 

ornate or decorative designs will be permitted. 
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8 Boundary walls and fences (to individual, private erven) 

 
8.1 To achieve privacy, boundary walls or fences to the east and west of individual, private erven may be 

plastered and painted to match existing Forest Glade exterior finish of Fairface brickwork or plastered 
smooth as per 4.2 above to a height of 1800mm and to a maximum length of 3m from the building and 
may be continued with a fence at a maximum height of 1500mm along the site boundary as per the 
options in the Design Manual (refer to 8.3). 

 
8.2 Boundary walls and fences may be substituted with foliage/hedges to the same dimensions as above. 

Hedges require Board approval. 
 
8.3 Boundary fences on the north of individual, private erven and/or as extensions to the east and west 

privacy walls or fences to be a maximum height of 1500mm and may be: 
 

8.3.1 Square lattice in wood, metal or Nutek boards painted green. For colour, refer to section 10. 
 
8.3.2 Horizontal / vertical boarding, Nutek boarding painted green. For colour, refer to section 10. 
 
8.3.3 Clearvu/Beta-type fencing, epoxy coated rolls or panels in green. 
 
8.3.4 Partial (unenclosed) permeable wooden screening will be considered to a height of 1800mm.  

Such screening may be unpainted if covered by foliage, alternatively it must be painted white. 
 

8.4 Gates in the above are to match fences in design and material. 

 

8.5 No ornamental (e.g. wrought-iron) gates will be allowed. 

 

9 Use of common areas / extensions of private gardens 

 

9.1 All hard and soft landscaping proposals beyond a home owner’s individual, private erf boundary, i.e. 

on the common area, are to be submitted on the prescribed Application Form for written approval by 

the Board of Directors with a courtesy set of plans to adjoining owners. 

 

9.2 Members shall not acquire any right to the ground or any existing items on it. 

 

HORIZONTAL BOARDING VERTICAL BOARDING/OPEN JOINTS 

LATTICE HORIZONTAL BOARDING WITH OPEN JOINTS 
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9.3 All improvements, including paving and additions made by the member on common area automatically 

become the property of the Association. 

 

9.4 Members shall not enclose ground and thereby prevent access to any common ground area or access 

to adjacent properties, particularly where those are hemmed in by a boundary fence and shall provide 

for ready access through a suitable gate in any fence on both sides of their properties (where 

applicable) and these gates may not be locked. 

 

9.5 The member undertakes to maintain the area at his/her own expense (including the cost of water) in a 

condition acceptable to the Board of Directors. If this is not done, the Board of Directors may take over 

the maintenance of the land without compensation, at their sole discretion and remove any plants or 

hard and soft landscaping improvements without any compensation to the member to reduce the 

maintenance cost to a level acceptable to the Directors. 

 

9.6 Members and/or tenants shall store and keep all garden implements, hoses and garden refuse on 
individual private erven and shall not store or keep or leave any garden implements, hoses and/or 
garden refuse on the enclosed area.  For security reasons, no ladders to be left/stored outside at any 
time. 

 

9.7 The Association retains the right of access to any portion of the common area required for the upgrading 

or relocating of services or for any other reason in connection with the achievement of its objectives 

and responsibilities. 

 

9.8 No permanent structure (i.e. brick/stone walls) except engineered hollow concrete blocks, i.e. 

‘Loffelstein’/‘Terraforce’ or railway sleepers will be permitted.  Loose stones may be used as terracing 

material. 

 

9.9 Paving may be one of the following finishes: 
 

9.9.1 Revelstone “Ravine” straight edge pavers – 440 x 440 x 50. Colour: “Table Mountain”, “Robben 

Island” or “Charcoal” 
 

9.9.2 Railway sleepers 

 

9.9.3 Brick paving.  Colour: “Wheatstone”/”Sandstone” 

 

9.9.4 Brown/grey stone chips 

 

9.10 Paving (except brick paving) to be loose laid, single or double width and is to blend in with the natural 

landscape. 

 

9.11 Ground covers, grass, indigenous planting, or light brown/grey stone chips may be used between 

pavers with 75mm to 100mm spacing between adjacent pavers. 

 

9.12 Edging pavers to be either railway sleepers, Revelstone “Saxon” edging 200 x 100 x 50 (colour as per 

paving) or Revelstone “Kent” cobbles 100 x 100 x 50 (colour: “charcoal”) or single facebrick laid 

horizontally (colour as per adjacent pathway) or “Wheatstone”/”Sandstone”. 

 

 



29 November 2018                            10 
 

10 Exterior wall and door colours 

 
Colours of walls, windows, doors, etc. are as follows: 

10.1 Walls:  As determined from time to time 

 

10.2 Windows:  White 

 

10.3 Glazed doors:  White 

 

10.4 Only solid front doors: White or  

 Option A - Red (Plascon “Burnt Horizon” R7-B1-1) 

 Option B - Imperial Blue (Plascon Expressions 8434-5 “Faraway”) 

 Option C - Green (Plascon Expressions 8636-5 “Greenhouse”) 

All other doors:  White 

 

10.5 Aluminium canopies: 

If existing: colour as for walls 

If new: colour Foldo Blinds’ “Marble White” 

 

10.6 Fencing: White where attached to a unit’s wall as privacy fencing; “Heritage Green” elsewhere.  In 

general, all wire fencing will be green.  Any combination of wire and wood fencing to be green. 

 

10.7 Retractable awnings:  Neutral colours, plain material 

 

Homeowners have to have all paint samples approved by the Estate Manager prior to commencement of 

work. 

 

11 Parking 

 

11.1 Parking Bays: to ensure the best utilization of parking bays they are not allocated to individual units. 

 

11.2 Boats, trailers etc., are to be concealed in garages and not parked in open parking or personal parking 

bays. 

 

11.3 Personal parking areas: 

 

11.3.1 May only be installed adjacent to member’s house, e.g. a paved area (for finishes refer to 9.9) 
to replace or increase the size of a pathway between member’s house and road. The Design 
Review Committee’s permission must be obtained and a drawing submitted. Where a neighbour 
could reasonably have an equal claim to the area his/her written approval must also be obtained. 

 
11.3.2 To be installed entirely at the member’s expense. Becomes the property of the Association as 

specified above.  The Board of Directors has the right to have such paved areas lifted, if 
required, for maintenance purposes.  Refer to rules - 9.3. 

 

11.3.3 No structures will be allowed, e.g. carports, shade netting, etc. 
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12 Curtains / blinds 
 

Colours of lining of curtains and blinds are to be white or a neutral shade where visible. 
 

13 Installations 

 
All installations, where applicable, must conform to South African National Standards regulations and/or 
Council by-laws.  Applications for approval must be made through the Estate Manager’s office for all 
installations. 

 
13.1 Aerials and satellite dishes 

 

Aerials and satellite dishes are to be screened from public view.  Should this not be technically feasible, 
the positioning is to be agreed with the Design Review Committee.  Dish antenna brackets must not 
protrude above the parapet wall. 

 
13.2 Chimneys 

 

Circular metal in stainless steel or painted galvanised mild steel.  Colour: black.  Chimneys must extend 
2 metres above the parapet wall, excluding the cowling.  An appropriate fuel must be used that will 
support efficient combustion so as not to cause excessive dark smoke for periods contrary to the by-
laws. 

 
13.3 Spa baths 

 

13.3.1 Spa baths to be positioned on individual, private erven only so as not to disturb neighbours to 
comply with National Building safety regulations. 

 

13.3.2 The proposed spa bath service installation and any alterations to the plumbing, drainage and 
electrical reticulation, in particular the plumbing for a spa backwash into the sewerage system, 
to be clearly indicated on the application drawings as supplied to the Board of Directors. 

 

13.3.3 The type of fence and/or spa covering to be installed to be clearly indicated on the application 
drawings as supplied to the Board of Directors. (refer to section 8). 

 
13.4 External lighting, including security lighting 

 

External lighting fixed to structures is to be indirect, discrete and unobtrusive, as to preserve the semi-
rural context of Forest Glade, and to be square and circular in design. No accent lighting will be 
permitted.  Security lighting to be motion detection/passive infrared detector type. Colour: White. No 
conduit piping is permitted on external walls (refer to 14.1). Where is it necessary to run surface 
mounted electrical flex along walls, it must be kept to a minimum and routed as unobtrusively as 
possible and be painted the colour of the walls. 

 

WALL LIGHTS BRICKLIGHTS BOLLARD 
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13.5 Wellpoints 
 

Private wellpoints to be installed on private erf only.  Wellpoints must be adequately sound attenuated.  
Wellpoints must be registered with the City of Cape Town.   

 
13.6 Solar installations 
 

13.6.1 No close coupled units (i.e. incorporating an exposed hot water cylinder) may be used at all if 

visible. 

13.6.2 The solar hot water system to be a split pumped system. 

13.6.3 Hot water cylinders are to be situated inside the dwelling. 

13.6.4 All pipe work is to be concealed and lagged/insulated as per SANS 0400. 

13.6.5 Solar panels are to be situated on flat roofs concealed behind parapet walls such that the panels 

are not visible. 

 
13.7 Photovoltaic panels 
 

Gradient as per 13.6.5. 
 
13.8 Heat pumps/exchangers 
 

Must be concealed behind approved screening and/or shrubbery.  Sound attenuation measures must 
be implemented so as not to cause a disturbance. 

 
13.9 Air conditioners 
 

Condenser/compressor units may be installed on the roof in such a position that it is concealed by the 
parapet walls or at ground level (on private erf) and must be concealed behind approved screening 
and/or shrubbery. 

 
13.10 L.P. Gas installations 
 

If positioned externally they must be screened to the approval of the Design Review Committee.  
Installations must be done by a certified installer who must issue a Certificate of Compliance (CoC). 

 
13.11 Bulk water storage tanks 
 

Proposals for bulk water storage to be submitted to the Board of Directors for approval.  Tanks are 

restricted to a capacity of 1000 litres in either beige or green.  Tanks need to be positioned near to a 

downpipe and must be concealed behind approved screening and/or shrubbery to a height of 200mm 

above the container limited to 1800mm in height.  Overflow to discharge into the existing storm water 

disposal system.  The installation is conditional upon the owner accepting liability for any failure 

causing flood damage to any private or common property, hence the installation must be done by a 

reputable installer. 

13.12 Grey water systems 
 

The rules are as for bulk water storage except that it is imperative that it be done by an approved 
installer according to Council regulations, who must issue a Certificate of Compliance (CoC). 

 
13.13 No generators are permitted. 
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14. General 

 
14.1 Apart from rainwater pipes, all plumbing pipes, service pipes, etc. shall be concealed. Should it be 

essential to have any outside pipes, electrical conduiting or trunking for any installations, then on an 
exception basis, the Design Review Committee, at its discretion, may give approval subject to 
specifications as the Board of Directors may impose. 

 
14.2 Wash lines, open storage, dog kennels shall be concealed on individual, private erven. 

 

14.3 Children’s play structures and Wendy Houses on individual, private erven require approval from the 

Design Review Committee and the Board of Directors. 

 

14.4 Where it is the opinion of the Board of Directors the appearance, state or condition of any land/building 

of a home owner is unsightly or untidy; or the building does not comply with the requirements of the 

architectural and environmental design rules; or the building or any part thereof is in need of 

maintenance, repair or repainting, then in any event the Directors may serve notice on such a home 

owner to take the necessary steps as may be specified in the notice to eliminate the condition. 

 

 

DESIGN REVIEW PROCESS – SUBMISSION OF PLANS 
 

1. Architect 

 
The Association’s Board of Directors shall appoint an independent, professional, architectural 
consultant whose appointment shall be confirmed by the Board of Directors.  The duly appointed 
architect shall provide professional advice and guidance to the Association’s Design Review 
Committee, in the consideration of planned alterations to their properties by the Association’s members. 

 

2. Design Review Committee (DRC) 

 

2.1 The Board of Directors shall appoint a Design Review Committee whose function inter alia shall be: 

 

2.1.1 To ensure that all construction on the estate shall be performed in a proper and workmanlike 

manner 

 

2.1.2 To ensure that the architectural and environmental design and any instructions in respect of the 

land is complied with at all times 

 

2.2 The Design Review Committee (DRC) shall be made up as follows: 

• at least two directors, duly appointed by the Board of the Association 

• the Estate Manager at the time 

If deemed necessary by the DRC, an architectural consultant appointed by the Association’s Board. 
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3. Design (Plan) Approval Process 

 
The plans have to be submitted in the first instance to the Estate Manager (the Board) for approval.   
After obtaining approval, plans for any building work must be submitted to the City of Cape Town (Office 
of the South Region in Plumstead) for approval, prior to commencement of work on site.  All 
requirements of the National Building Regulations as well as any statutory conditions required by the 
local authority, shall be met. 

 

The procedures as set out hereunder shall apply to all building and landscaping operations of 

whatsoever kind on the estate and have been so devised to ensure a harmonious development, a 

consistent architectural language (theme) and, to minimize the disturbance caused by building 

operations. 

 

3.1 Any member intending to undertake building operations on the estate must submit two hard copies and 

an electronic copy of plans to the Association through the Estate Manager’s office for all proposed 

building work and a record shall be kept of all plans submitted and the date of submission. 

3.2 Together with copies of the plans, the member shall be obliged to submit a completed and signed 

Neighbours’ Notification Document from contiguous neighbours; this document is intended to 

provide an opportunity for any comment which a neighbour may wish to bring to the attention of the 

DRC. Completion and signature of this document shall not be unreasonably withheld or delayed by the 

neighbours concerned. The Neighbours’ Notification Document shall be attached to the plans on 

submission to the Association. The DRC shall not be in a position to consider the plans without an 

appropriate written response from each conjoining neighbour. 

 

3. 3. If deemed to be necessary by the Design Review Committee the building plans shall then be passed 

on to the architectural consultant appointed by the Association who shall scrutinize the plans to ensure 

compliance with the design criteria as set out in the Design Manual issued by the Association from time 

to time. 

3.4 If necessary, on scrutiny of the plans, the duly appointed architectural consultant shall indicate the 
existence of any departures from design criteria as determined in terms of the Design Manual which he 
may have approved. In this event, the member shall be required to obtain a Plan Departure - 
Neighbours Notification Document signed by the affected contiguous neighbour(s), prior to the re-
submission to the DRC. Completion and signature of this document shall not be unreasonably withheld 
or delayed by the neighbours concerned. 

 
3.5 All plans submitted shall be subject to review by the DRC and their recommendations will be referred 

to the Board of Directors at their monthly meeting for a final decision. 
 
3.6 Approved plans shall be returned to the member, who shall immediately submit the plans together with 

any prescribed fees to the local authority for its consideration. A copy of each alteration considered, 

shall be retained by the Association in the member’s file. 

 

3.7 It should be noted that approval by the DRC does not constitute approval to commence building works. 

Building may not commence until the plans have been returned to the DRC, by the member bearing 

the official approval from the relevant municipality authority(ies) and/ or other appropriate authority. 
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4. Scrutiny Fees & Sidewalk Deposit 

 

4.1 On submission of plans to the Association office, the member shall, if deemed necessary by the Design 
Review Committee, pay a Scrutiny Fee to cover the costs of scrutiny and site inspections by the duly 
appointed architectural consultant. 

 
4.1.1 Major Works R1,300 

4.1.2 Minor Works R   900 

4.1.3 Ryder Plans R   900 

4.1.4 Hourly Rate R1,000 

VAT is not applicable to these rates 

 

4.2 The duly appointed architectural consultant may only act for the Association and may not be 
approached by members for a private consultation. 

 
4.3 On submission of plans to the Association office, the member shall pay a Sidewalk Deposit which 

shall be determined by the Association’s Board of Directors from time to time, to cover the costs of 

reinstating sidewalks or other common areas, should the member fail to: 

 

4.3.1 Replant grass and/ or other landscaping features damaged or destroyed during building 

operations. 

 

4.3.2 Remove rubble or rubbish left on the sidewalk or other common areas. 

 

4.3.3 The deposit shall be R5,000 or such other amount as determined by the Board of Directors.  
The Board of Directors shall be entitled to review the amount to be paid in respect of the 
Sidewalk Deposit from time-to-time. 

 
4.3.4 The Sidewalk Deposit of R5,000 is refundable after Final Completion (Final Completion 

meaning the issue of an Occupation Certificate by the local authority). Any cost of rehabilitation 
and repairs incurred by the Association will be offset against the Sidewalk Deposit and the 
balance refunded to the member. However, where the owner is in arrears with levies payable 
to the 103 Home Owners Association, the owner irrevocably agrees that the Sidewalk Deposit 
be applied towards such arrear levies. 

 
4.4 In addition to any charges required in terms of 4.3.3 and 4.3.4 above, the Association shall charge a 

fee of 10% of the Sidewalk Deposit which shall be retained and allocated specifically to Road & 
Infrastructure maintenance by the Board of Directors. 

 

5. Building Operations 

 

5.1 The member may only proceed with building operations in accordance with building by-laws, standard 

building regulations and the approved building plans: 

 

5.1.1 On receipt by the Association’s Board, of the local authority’s approval of the building plans and 
payment of the Sidewalk Deposit. 

 
5.1.2 On receipt by the Association’s Board of the duly completed and signed Contractors’ Access 

Procedures Document from the building contractor. 
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5.1.3 Once the member has furnished the Association’s Board with the following information in writing: 

 
5.1.3.1 The name and contact details of the building contractor and any sub-contractor to be 

engaged in the construction operations. 

 
5.1.3.2 Copies of personal ID of every employee to be deployed on site as well as Police 

Clearance Certificates. 
 
5.1.3.3 The date of commencement and estimated duration of building operations. 

 

5.1.4 Once the member has furnished the Association with the Building contractor’s Health & Safety 

Compliance Certification. 

 

5.1.5 Once the member and the building contractor has met with the Estate Manager and agreed to 

regulate building activities in terms of the Association’s Rules and MOI, inter alia: 

 
5.1.5.1 Working hours: 

Weekdays   08:00-17:00 
Saturdays   08:00-13:00 

No electrical mechanical work or work that creates excessive noise to be done on a 
Saturday, e.g. demolition, jack-hammering, grinding, drilling, hammering. 

5.1.5.2 Access and parking 

5.1.5.3 Security procedures 

5.1.5.4 Delivery and storage of materials 

5.1.5.5 Mitigation of noise and visual impacts 

5.1.5.6 Toilets 

5.1.5.7 Removal of rubble and rubbish 

 

5.2 The Association reserves the right of admission for any contractor or sub-contractor and their 

employees onto estate property. 

 

5.3 The Estate Manager shall, from time to time during construction, monitor compliance with approved 
plans. Appropriate notice shall be given to members in the event of non-compliance. In such an event, 
the Association shall be entitled to issue a Stop Works Notice which shall compel the member’s 
contractor to cease operations immediately. The contractor may be refused entry to the Estate until 
such time as the Association issues authorization to resume building operations.   Deviations from the 
approved plans will result in the matter being referred to the local authority for investigation. 

 
5.4 On completion of building operations, a member shall be obliged to notify the Association through the 

Estate Manager’s office. The Estate Manager shall do a final inspection and issue a Completion 
Certificate once the site has been returned to a satisfactory condition. 

 

6. Penalties 

 
All building work shall be completed within a maximum period of one year.  In the event of the prescribed 
period of one year being exceeded, the owner shall incur a penalty, every month beyond that period, 
amounting to 2.5 times the Association’s levy at the time. 

FORMS 
 
All abovementioned forms are available from the Estate Manager. 


